
Sample Cover Letter 
 

6000 Patterson Avenue 

Richmond, Virginia 23226 

(804) 289-6000 

t.c.williams@richmond.edu 

 

September 7, 2010 

 

The Honorable Vaughn R. Walker 

Chief Judge 

United States District Court for the Northern District of California 

450 Golden Gate Avenue 

San Francisco, CA 94102 

 

Dear Chief Judge Walker: 

 

As a third-year law student at the University of Richmond School of Law who hopes to 

pursue a career in intellectual property law, I would like to be considered for a judicial 

clerkship position for the 2011-2012 term.  Originally from California, I would like to return 

to the area.  I am applying to your chambers specifically because of the intellectual property 

cases being brought before your court. 

 

I am in the top fifteen percent of my law school class and serve as Managing Editor of the 

Richmond Journal of Law and Technology, the nation’s oldest student-edited journal 

published exclusively online.  My writing and research skills have been honed through my 

journal experience and through a research assistant position with Professor James Gibson.  I 

have experienced the practice of intellectual property first-hand through the Intellectual 

Property & Transactional Clinic, assisting entrepreneurs and non-profit clients in drafting 

licensing contracts and applying for patent protection.  Last year, through a Judicial Clinical 

Placement, I served as an extern to Judge Henry E. Hudson of the United States District 

Court for the Eastern District of Virginia.  I assisted in the drafting of opinions, observed 

court proceedings, and conducted research.  I believe my law school experiences have 

prepared me well to assume a clerkship in your chambers next year. 

 

I look forward to meeting with you to discuss employment as your law clerk.  Enclosed, 

please find my application materials.  Please advise me if you should require any additional 

information and thank you for your consideration. 

 

Sincerely, 

 

Tara C. Williams     (your handwritten signature) 

 

Tara C. Williams 

 

Enclosures 


